
Human Resources Director
THE CITY OF PINOLE, CA
invites your interest in the position of



THE COMMUNITY

CITY GOVERNMENT

The City of Pinole is a vibrant community located on the shores of San Pablo Bay in West Contra Costa
County. Highway Interstate 80, which traverses Pinole, connects the San Francisco/Oakland metropolitan
area with Sacramento and points east. Pinole is linked to central Contra Costa County, which includes the
cities of Martinez, Concord, and Pleasant Hill, by State Route 4, which begins just north of Pinole. There
are approximately four square miles of land included in Pinole’s boundary. The City’s population on
January 1, 2021 was 19,369.

Pinole is a full-service city that provides public safety (police and fire), public works, community services
(including recreation programs and Pinole community television), community development, and general
administration services.

Pinole provides a superb quality of life and offers the feel of a small-town community. Pinole has a
daytime population of more than 15,000. The City has a historic and quaint downtown with many turn-of-
the-century buildings. With a mild climate of an average low temperature of mid-40's in the winter and an
average high temperature of mid-80's in the summer, Pinole is the perfect place to live, work, and visit.

Pinole is a general law city, incorporated in 1903, and operates under a council-manager form of
government. The City Council is comprised of five members elected at large to four-year terms. Each year,
the City Council selects one of its members to serve as Mayor. The City Treasurer is also an elected
position.

With a staff of 124 full-time employees and a total FY 2020-21 budget of $46.4 million, the City provides a
full range of municipal services. 



THE IDEAL CANDIDATE

Candidate shall possess a Bachelor's degree from an accredited four-year college or university with a major
in Business or Public Administration, Industrial Relations, Human Resources, or a related field. A Master's
Degree in Business or Public Administration or a related field is preferred. Professional Certifications in the
Human Resources field are desirable. Candidate shall also have a minimum of seven years of extensive,
progressively responsible administrative and supervisory experience in management or administration,
including a minimum of five years of supervisory experience in a full-service human resources and labor
relations program with responsibility for program planning and development, supervision of professional,
technical, and clerical staff, and budget preparation and management, within a comparable public or private
sector organization.

Please visit the City's website for the full job description.

Develop an employee attraction, retention, and development plan.
Coordinate and implement a citywide classification and compensation study.
Revise employee performance evaluation forms and systems.
Review and revise City’s Personnel Rules and Regulations as well as other Administrative Policies.

The City of Pinole is seeking a dynamic professional with a collaborative spirit to lead the Human Resources
team. The Human Resources Director is a newly-created position within the City and is a great opportunity
for someone ready to build a new department and/or advance from Manager to the executive ranks.  The
ideal candidate will be able to establish and maintain trust and confidence with the City Manager,
Department Heads, and City employees. The new Director must be a hands-on leader, confident, innovative,
creative, and inspiring with a strong labor relations, talent management, and generalist background. The
individual selected will bring a “best practices” approach to the City; striving to find new efficiencies in the
management of the City’s human resources function. The new Director must have the ability to multi-task
and build strong working relationships and be a proven problem solver.  The individual selected must be an
active change agent, willing to adapt to improve processes, methods, and results.  A willingness to listen and
accept input from staff, colleagues, and other stakeholders is essential.

This at-will Department Head will oversee the activities and operations of the Human Resources Department,
which includes human resources (recruitment & selection; professional development and engagement;
wellness; classification & compensation; investigations and litigation; and benefits administration), labor
relations (negotiations, MOU administration, and grievances), and risk management (workers’ compensation
and OSHA/safety). The Director will play a central role on the City’s executive management team and will
provide support to the City Manager.  Upcoming projects for the successful candidate include:

EDUCATION AND EXPERIENCE



COMPENSATION & BENEFITS
SALARY RANGE: $172,017 - $209,089 ANNUALLY

DEPENDING ON QUALIFICATIONS
 

RETIREMENT BENEFITS: The City participates in the California
Public Employees’ Retirement System (CalPERS). Classic Member
2.5% @ 55 formula; employees contribute a portion of their
salary in addition to the standard employee 8% towards
retirement costs. PEPRA (New PERS members hired on or after
January 1, 2013): 2% @ 62 formula; employees contribute 6.75%
salary towards retirement costs. 

Employees are required to participate in Medicare. Employees
may voluntarily participate in a Section 457 supplemental
retirement plans (i.e., deferred compensation). City contributions
toward retiree medical insurance are based on length of
employment.

INSURANCE BENEFITS: The City will contribute an amount equal
to the Kaiser rate for the prior calendar year at each level of
coverage. City-paid dental and vision for employee and
dependents provided.

Medical insurance is provided through CalPERS' health insurance
program.  City-paid Short-Term (STD) and Long-Term Disability
(LTD) benefits are available; paid Employee Assistance Program
(EAP) also provided.

VACATION:  96 hours of Administrative Leave annually plus 96
hours of vacation leave accrued during first year.

HOLIDAYS: Employees receive 11 paid holidays and an additional
12 hours of floating holiday time per fiscal year to be used at the
employee’s discretion.

SICK LEAVE: 96 hours of paid sick leave per year. 

WORK SCHEDULE:  Alternative work schedule available. 

CELL PHONE/DATA PLAN REIMBURSEMENT:  City issued cell
phone or $65 monthly stipend.

APPLICATION AND
SELECTION PROCESS

 
This opportunity is open until filled
with first review of applications on

October 12, 2021.
 

APPLY IMMEDIATELY -
OPPORTUNITY COULD
CLOSE AT ANY TIME.

 
Applicants must submit a fully

completed online application and
attach a resume of two (2) pages in

length or less in PDF format for
consideration. 

 
Access the online application at:

www.governmentjobs.com/careers/
pinole 

 
Following a review of applications,
candidates deemed most qualified
will be invited to continue in the

testing process. 
 

Please contact Cathy Thompson,
HR Consultant at 562-826-3044

with questions regarding this
recruitment.

 
The provisions of this announcement
may be modified or revoked by the

City of Pinole without notice
 

www.ci.pinole.ca.us
 
 

An Equal Opportunity Employer


